
                                                            

 

 

St. Mary’s Food Bank Alliance 

Job Description 
 
 

  Job Title: Culinary Instructor (M-F 6:30am-3:30pm)   Job Status:  EXEMPT  

 Job Location:                                                                 Reports To:  Food Services Manager                     

 

Job Summary: 

Responsible for teaching culinary skills to a diverse group of individuals as part of a food bank 

training program aimed at increasing individual self sufficiency.  Instructor will utilize donated food 

from the food bank, creating menus based on food availability.  Instructor will also teach a high 

level of food handling standards.  Directs and works alongside the students to give them the tools 

they need to be successful in the culinary industry. 

 

Job Responsibilities/Accountabilities: 

1.  Manages a clean, well maintained and organized kitchen by instructing students in basic 

sanitation and culinary arts skills, ensuring safe food handling procedures, and maintaining on-going 

temperature logs in cooler and freezer. 

2.  Maintains current inventory for all food items, pro-actively utilizing food bank inventory in order to 

reduce food purchases, and placing all food and non-food kitchen orders in a timely fashion.  

3.  Maintains a professional, helpful and non-threatening learning environment, actively teachings 

scheduled curriculum topics to students in the kitchen. 

4.  Coordinates with other instructors, ensuring materials being taught in the classroom and the 

kitchen are concurrent with employer expectations. 

5.  Provides knife skills and cooking demonstrations for basic culinary techniques. 

6.  Assists department in various catering events. 

7.  Assists in developing curriculum and class calendar.   

8.  Attends student interviews  

9.  Utilize donated food to create given menu 

10.  Works one on one with struggling students 

11.  Share best practices learned from real world experience with students to prepare them for the 

industry  

12.  Completes and submits maintenance requests for needed kitchen work & repairs 

13.  Provides written feedback to Food Service Manager regarding student progress and 

recommendations on a weekly basis for student evaluations. 

14.  Any other duties as assigned by the Food Services Manager.  

15.  Ability to formulate long term planning and execution without supervision 

16.  Strong ability to meet given deadlines 

    

 

 

Qualifications: 

 Minimum of 5 years work related experience or equivalent combination of education and job-

related experience in a Food Service Management Role.  

Preferred:   Bilingual English/ Spanish  

Preferred:   AA in Culinary Studies 

Preferred:   Verifiable Long Term Kitchen experience  

                                                                                                                         

Knowledge, Skills, and Abilities: 

Required: Possess excellent teaching skills 

Required: Knowledge of Microsoft office including, Excel, Word, Windows office, Outlook 

Required: Ability to formulate and monitor budgets and a strategic plan 

Preferred: Basic typing skills 



Required: High level of interpersonal skills 

Required: Ability to motivate students in a diverse population 

Required:  Excellent organizational skills and able to multi task 

Required: Possess excellent written and oral communication skills 

Required: Adaptable and calm in stressful situations  

Required: Ability to stand for long periods of times 

Required: Ability to lift 40 pounds regularly 

 

 

 

To perform this job successfully, an individual must be able to perform each responsibility, competency, 

and essential function satisfactorily. The requirements are a representative of the qualifications, 

knowledge, skills, and/or abilities required.  Reasonable accommodations may be made to enable 

individuals with disabilities to perform the essential functions.  

 

This Job description supersedes all prior job descriptions and does not constitute an employment 

agreement between the employer and employee. It should not be construed as an exhaustive 

statement of requirements, duties, and responsibilities. Management retains the right to add or change 

the duties of this position at any time.  

 

 

 

____________________________________   ____________________________________ 

Employee Signature  Date    Supervisor Signature  Date 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 


