Activist Advice:

Writing a Letter to Your Elected Officials

Writing a letter is one of the most effective methods to communicate your elected officials.  Your opinion – and the opinions of your friends, family, neighbors and co-workers – is a major factor in the decision making process on Capitol Hill in Washington, D.C., and here at home in Arizona.  Most elected officials actually tally the number of letter and phone calls they receive that address a particular issue.

There is power in numbers – you can have a positive impact on the policies that affect your community!

These tips will help you write an effective and persuasive letter to your elected officials:

· Be certain you are writing to the appropriate elected official.  

If you are concerned about a bill that is being considered in the House of Representatives, make sure you write your representative, not your senator, and vice versa.  Log onto the government sites listed on the Arizona Government information sheet or www.vote-smart.org to be sure.

· Keep it short.  

Limit your letter to one page and one issue.

· Identify yourself and the issue about which you are concerned.

In the first paragraph of your letter, state who you are (e.g. “I am a student/voter in your district...”) and the specific issue about which you are writing.  If you are referring to a specific bill, be sure to mention the bill number in the letter.

· Focus your letter on the main points of your argument.

Choose three strong points to support your argument, and develop and state them clearly.  Too much information can be distracting to a busy senator or representative.

· Make it personal.

Tell your elected official why the issue matters to you, and how it affects your community.  Use statistics and personal stories.  Make a connection with the legislator.  Be sure to mention if you voted for him/her, or contributed to his/her campaign.

· Ask your legislator to take action.

The purpose of your letter is to spur your elected official to action.  Be clear and brief about what action you would like him/her to take (e.g. “I would like you to vote for...”)

· Ask for a reply.

Include your name and address on both the letter and the envelope.  Request a reply to your letter indicating what action he/she will take to address your issue.

· Trust your voice.

Be polite, but firm when taking your position on an issue.  Be confident that you understand the issue – the legislator may know less than you do.  Thank him/her when they vote the way you want.

